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1. O6mue nonoxkennss ==

Hacrosiwmit IMopsimox ONpeIeNsieT YCJIOBUS U CITIOCOOBI:
“YHUYTOXEHHS OYMaXKHBIX HOCHTeNEeH, HOKYMEHTOB, CO/IEpKaIllMX MepCOHAIbHbIE
AQHHBIC IO NOCTHXXEHHUIO e 00paboTKH 3THX MePCOHANIBHBIX JIaHHBIX;

- TICPCOHANLHBIX JAHHBIX B MAIUIMHHBIX HOCHTEISX HH(DOPMALHMHK, B TOM 4HCIIe
NCPCOHATIHBIX JIAHHBIX, M IIPH HEOOXOAMMOCTH CAMHX MAIUMHHBIX HOCHTENe
UH(bOpMaIHH.

2. biiokHpOBaHHEe H YHHYTOXKEHHE MEePCOHANBHBIX JAHHBIX, COAEPKALIHXCH
B MalIMHHBIX HOCHTE/IAX HH(OpMALHH

2.1. 6noxupoBaHHe HHpOPMALH, COZACpIKAllel TNepCOHaNbHbIE MaHHBIE CyOBEKTa
TIEPCOHANBHBIX TAaHHBIX, TIPOM3BOAUTCS B CIyYasix:

- CCJIM TIEPC.  NaHHBIE ABJIAIOTCS HE MOJHBIMHE, YCTAPEBIIIMH, He JIOCTOBEPHBIMH;

- CCMM CBEACHMSA SBISIOTCS HE 3aKOHHO [IOJNYYEHHBIMH WIM He SBISIOTCS He
00XOMMBIMHU 117151 3asIBJIEHHOM ONEPATOPOM NEPCOHAIBHbIX JAHHAIX LelH 06paloTKy.
2.2. B ciyyae mnomTBEpKIEHHS (bakTa HeIOCTOBEPHOCTH MepCOHATBHBIX JAHHBIX
YHOIHOMOYCHHOE JIMIO HAa OCHOBAaHMH JOKYMEHTOB, MPEACTABICHHBIX CyOBEeKTOM
ICPCOHANBHBIX NTAHHBIX, YIOJHOMOYCHHBIM OPraHOM [0 3aIllHTe npaB CcyOBEKTOB
[ICPCOHAJIPHBIX JAHHBIX WIIM IIOJYYEHHBIX B XOJI€ CAMOCTOSTEILHOM IpoBepKe, 00513aHO
YTOYHHTD IIEPCOHANIBHBIE AHHbIE U CHATH UX GIOKHUpOBAHHE.

2.3. B ciy4ae BhIABIEHHS HETIpaBOMEPHBIX HEHCTBUH € TEPCOHANBHBIMU JIAaHHBIMH
YIIOJIHOMOY€HHOE JILO O0S3aHO YCTPAHUTH (OPraHM30BAThH YCTPAHEHHS1) J[OTYILEHHbIe
Hapywenus. B ciyuae HeBosMoxHOCTH  ycTpaHeHwus JOIYIIEHHBIX HApYLIEHUit
HEOOXOZMMO B CPOK, HE MPEeBBILAIOMKI 3 pabouux nHeH ¢ JaToil BBIIBIEHHS
HETIPABOMEPHOCTH NIEHCTBUH C MEPCOHANBHBIMU JIAHHBIMH YHHYTOKUTD [IEPCOHATbHBIE
JTaHHBIE.

2.4. 00 ycTpaHeHHH [ONYIIEHHBIX HapyIleHni Hin 00 YHHYTOXKEHHH NePCOHANBHBIX
AAHHBIX YTIOTHOMOYCHHOE JIULO 00S3aHO YBEIOMUTh CyOheKTa IIepCoHabHbIX JIAHHBIX,
4 B Clly4ae, ecil oOpalleHue MITH 3a1poc GbLTH HarpaB/ieHbl YIOJIHOMOYEHHBIM OPraHOM
T10 3aIlUTE NPaB CyObHEKTOB IEPCOHANBHBIX JAHHBIX, TAK JKe YKa3aHHBII opra.

2.5. YyHOTHOMOYEHHOE JHI0 00s3aHO YHUYTOXHTh TePCOHajbHBIE NaHHBIE CyOBEKTa
ME€PCOHANBHBIX JJaHHBIX B CIIyYasnx:

- AOCTHXKEHMS LIeJIi 00pabOTKH IIePCOHATBHBIX AaHHbIX oreparop;

- OT3bIBa CYOBEKTOM COIIacHsi Ha 00pabOTKy CBOMX MEPCOHANIBHBIX JaHHBIX.

2.6. yHUYTOXEHHE MEPCOHATBHBIX NAHHBIX JODKHO ObITh OCYUIECTBJIEHO B Te€YeHHE 3-X
JIHEH ¢ yKa3aHHBIX MOMEHTOB. B cormacuu CyObeKTa NEepCOHANBHBIX IAHHBIX Ha
00paboTKy ero mepcoHaNbHBIX JAHHBIX MOTYT OBITb YCTAaHOBIEHBI MHBIE CPOKH
YHUATOKEHUS NEPCOHAIBHBIX NAHHBIX IIPU JOCTHIKEHHUS LeJU 06pabOTKH IepPCOHATHHBIX
JIaHHBIX.

3. PaGoTta ¢ GyMaKHBIMH HOCHTEISIMH (rokymenTammu)

3.1. BUIBI U IEPHO/IBI YHUYTOKEHHS GYMAasKHBIX HOCUTEJIEH, CoepIKalIuX
[IEpCOHANIbHBIC NAHHBIE, IIPEACTABIIEHb] B Tabnue | :



2.2. B ciy4ae moarBepxkaeHHs (akTa HEJLOCTOBEPHOCTH MEPCOHATBHbBIX JAAHHBIX
YIIOJTHOMOYEHHOE JIULO Ha OCHOBAHMH JIOKYMEHTOB, MPEACTABICHHBIX CYyOBEKTOM
MePCOHANbHBIX JAAHHBIX, YOTHOMOYEHHBIM OPraHoM [0 3alluTe npaB CyObeKTOB
[epCOHANBHBIX JAHHBIX WM NOIYYEHHbIX B XOLE CaMOCTOATENbHOH [POBEPKH,
0GSI3aHO YTOYHUT TIEPCOHAIbHBIE JAHHbIE U CHATBH HX OJIOKMPOBAHUE.

2.3. B ciryyae BbIsSIBICHHs HETIPABOMEPHBIX JEHCTBUH C NEPCOHANBHBIMU IAHHBIMH
YIOMHOMOYEHHOe JIMIO 0053aHO  yCTPaHUTh (OPraHU30BaTh yCTpaHEeHHE)
JIoNyIIEeHHBIe HapylleHus. B ciy4ae HEBO3MOXKHOCTH YCTPaHEHHs MOIMYIICHHBIX
HApYIIeHHH Heo6XOIUMO B CPOK, He MPEBBIIAIONIUN Tpex paboynx JHEH C AaThbl
BBISBJIGHUSI ~ HENIPABOMEPHOCTH  ACHCTBMHM C  TEPCOHANIbHBIMH  JIAHHBIMH,
YHUYTOKHUTb [IEPCOHAIbHBIE IaHHBIE.

2.4, O6 ycTpaHeHWH JOIYILIEHHbIX HapylleHHd Wi 00 YHHYTOKEHHH
[epCOHANbHBIX JAHHBIX YIOIHOMOYEHHOE IO 00s3aHO yBEAOMUTH CyOBEKTa
epCOHANBHBIX JIaHHBIX, @ B Cllydae, ecid oOpalleHWe WM 3ampoc Oblid
HAMpaBNeHbl  YIONHOMOYEHHBIM OpraHoM [0  3aldrTe [paB  CyObeKTOB
[epCOHAIbHBIX AaHHBIX, TAKXKE YKa3aHHbIW OpraH.

2.5. VYrmonHoMoueHHOe U0 O00sf3aHO YHHMYTOXHUTL [€pCOHa/IbHbIC HaHHbBIC
cyObeKTa MepcoHalbHbIX JaHHBIX B CITy4asX:

- TOCTHKEHHS 11eu 00paboTKU NepCoHalbHbIX JaHHBIX OMepaTop;
- OT3bIBa CYOBEKTOM corfacusi Ha 00pabOTKy CBOMX MEPCOHATIbHBIX NaHHbIX.

2.6. YHUYTOXKEHHE IEPCOHANBHBIX JAHHBIX HOJDKHO OBITb OCYLIECTBICHO B
TeueHHe Tpex JHEW ¢ yKa3aHHbBIX MOMEHTOB. B cornacuu cyObeKTa nepcoHalbHbIX
JAHHBIX Ha 00pabOTKYy ero MepcoHalbHBIX JAHHBIX MOIYT ObIThb yCTaHOBIICHBI
WHblE CPOKH YHMYTO)XCHUS MEpPCOHANBHBIX JAHHBIX MPH AOCTHXKEHHH LEIH
00pabOTKH MepCOHAIbHBIX AaHHbIX.

3. PaGora ¢ GyMakHLIMH HOCHTEJSIMH (IOKYMEHTAMH)

3.1. Buasl ¥ nepuoabl YHHYTOXEHHS OyMaXKHBIX HOCHTENeH, CoaepiKallux
repcoHalbHble JaHHbIe, TPeACTaBIeHbl B TabULe 1:



Tabnuua 1. Buael u nepuoab! YHUUTOXKEHUs OyMaKHBIX HOCUTEINEH, CoAepIKaluX
NIepCcOHAIbHbIE JaHHbIE

JleticTBuUs o
Ne Cpok
OKOHYaHUU
/1 JlokyMeHT XpaHEeHHUsI
Cpoka
XpaHeHus
JloKyMeHTBI (CcBeIeHMS,
coJieprKallie nepcoHalbHble
JaHHble 0 pabOTHUKAX ),
I YHUYTOKEHUE
nepejaHHble U 75 ner
c(hOpMUpPOBaHHBIE ITIPH
TPYA0YCTPOHCTBE paOOTHHUKA.
YCTaHOB/EHHbIE
JIOKYMEeHTBI O BOCIIUTAaHHUKaX
_ IU1s JaHHBIX
(cBeeHUs, colepxKaliie
JIOKYMEHTOB YHUUTOKEHHE
2. [IepCOHAIbHBIE JAaHHbIE
CPOKH
00yyJaroLuxcs).
XpaHeHHUs
Jlpyrue J0KyMEeHTBI ¢ rpupoM XpaHsATCs 10
«KondunenuuanbHo» 1 3aMeHbl Ha
« 17151 cyeOGHOro nonb30BaHus» HOBBIE, €CIIU
_ " YHUUYTOKEHHUE
3. (’KypHans! yuéra, CIUCKH HE yKa3aH
J0CTyTa, IKCIUTyaTallMOHHAas KOHKpPETHbI!
JIOKYMEHTALUs U T.I1.) CPOK

3.2 JIOKyMeHTBI, yKa3aHHble B M. 3.1., JOMKHBl HAXOAWTBCA B CeH(ax, uiu B
3aKpbIBAKOIIMNXCS METAJUIMYECKUX Kadax. MckimoueHre COCTaBIsSIOT J10KYMEHTHL,
oOpabarbiBaeMble B HACTOSIMIA MOMEHT Ha paboyeM MecTe.

3.3. I[lo OKOHYaHMH CpOKA XpaHeHWs MOKYMEHTbI, yKa3aHHble B M. 3.1,
YHHYTOXKAKOTCA MyTEM HM3MeIb4YeHMs Ha MeJKHe 4acTh (MM MHBIM CrocoOoM),
MCKIIOYAKOIKME BO3MOKHOCTD MOCJIE/YIOLIEr0 BOCCTAHOBIEHHS MH(OPMALIMK UK
CHKUTAIOTCS.

4. PaGoTa ¢ MAalIHHHBIMH HOCHTEIAMH HH(pOPMALHH

4.1. Buapl ¥ nepuoabl YHUYTOXKEHMsSl I€PCOHAIbHBIX [aHHBIX, XPaHUMBIX B
>IEKTPOHHOM BHE («(aitiaxy») Ha KeCTKOM JMCKe KOMIbIoTepa (Janee — HXXM/I)
M MallMHHBIX HOCHTensX: koMnakT auckax (aanee — CD-R/RW, DVD-R/RW B




3aBucumoctd ot ¢opmara), FLASH-nakonutensx. [Ipumep BHIOB W MEpHOIOB
VHUYTOKEHHUSI TePCOHANBHBIX JaHHBIX, XPaHUMBIX B 3JEKTPOHHOM BHJE Ha
H)KM/1, npeacraBieH B Tadnuue 2.

Tabauua 2

Bunpbl u epruoibl YHHYTOXKCHHA [epCOHaJIbHbIX JaHHBIX, XpaHHUMBIX B
BJIEKTPOHHOM BH/I€ Ha JKECTKOM IHUCKe KOMIILIOTEpa

Ne Wudopmanus, Bug Hocutens | Cpok JleiicTBUS 110
n/n XpaHeHHs OKOHYaHHUH CpPOKa
XpaHeHUs
I ba3a naHHBIX o [ToBTOpHOE
ABTOMAaTH3UPOBAHHOM CO3/1aHUS UCII0JIB30BaHUE
HH(OPMALIMOHHON CUCTEMBI Oonee HOCHUTEJIS ISl 3aIIUCH
Omneparopa. aKTyalbHON O4YepeIHON pe3epBHOi
Hocurens: dainsl Ha HHKM/JL | konuu koruu b/, B ciyuae
cepsepa HEBO3MOXKHOCTH —
YHHUYTOKEHUE HOCUTEIS;
yJaJleHie apXUBHBIX
dannos ¢ HOKM/JI

4.2. Mamunsple HocuTenu uHpopmauuu (3a  uckmouenuem HIXMD),
repeuuciaeHHble B ML.I. 3.1. JOMKHBI HAXOAMTECS B Cceli(pe UM B 3aKpbIBAIOLIEMCS
MmeTaindeckoM 1kady (kpome Gopmupyembix Wik 00pabaTbiBaeMbIX B JlaHHbIA
MOMEHT Ha pabo4eM MecTe).

43. Tlo OKOHYAHHMH YKa3aHHbIX CPOKOB XpaHEHMs, MAalIWHHbIE HOCUTEIH
uH(GOpMALIKHK, MOAJIEKALINe YHUYTOKEHUIO, PU3UUECKU YHUUTOKAKOTCA C LEJIbIO
HEBO3MOKHOCTH  BOCCTAHOBJIGHWs UM  JaibHEHINero HCHOJb30BaHUs. ITO
nocTuraercs myTéM  AeOpMHUpPOBaHUs, HapylIEHWs €IMHOH  LEJOCTHOCTH
HOCHTEJIS UM ero CKUraHus.

4.4. Tloanexanye YHUUTOXKEHHUIO (paiinbl, pacroioKeHHbIE Ha JKECTKOM JHCKe
[1OBM, yaaisioTcs CpeACTBaMH OINEepPalMOHHONW CHUCTEMbl C IOCIELYHOLIUM
«OYHULLIEHUEM KOP3UHBD».

4.4. B ciaydae AOMYCTUMOCTH IOBTOPHOIO HCIIOJNb30BaHHMs HOCHTENs (opmara
FDD, CD-RW, DVD-RW, FLASH npumensiercs mnporpamMMmHoe YyJajeHue




(«3aTHpaHue») COACPKUMOro JUCKa IyTEM ero GOpMaTHPOBAHMUS C MOC/IEYIOIIEH
3aITUChIO HOBOW HH(OPMAILIMK Ha JaHHBIH HOCUTEIb.

5. lopsinok opopmiieHHsi JOKYMEHTOB 00 yHHUTOKEHHH HOCHTe IeH

5.1. VYHUUTOXKeHUE HOCHUTeleH, CcolepKallMx  MepCOoHaJbHbIC  JaHHBIC,
ocyuiecTniser crelransaas Komuccusi, co3naBaemas IPUKa3oM pyKOBOANTEIIA.

5.2. B xoje mpoleLypbl YHHYTOXKEHHs [EePCOHAIBHBIX [IaHHBIX HOCHTENeH
HeOoOX0AUMO MPUCYTCTBHE wieHOB KoMHCCHH, OCYIIECTBISIOIECH YHHYTOXKEHHE
NepcoOHANbHBIX JaHHBIX W HHOH KOH(HMISHIMATbHOH HH(OPMALIUH, HaX0oAdIIeH s
Ha TEXHUYECKUX CPECTBaXx.

5.3. KoMuccHs cOCTaBIsieT M MOANKMCHIBAeT AKT (29Kk3eMIuisipa) 00 yHUUTOKEHHH
HocuTenel. B TedeHwe TpEX JHEW Mocie COCTAaBIGHUs aKThl 00 YHHYTOKEHUH
HaNpaBIsAIOTCA Ha YTBepXkKJeHHe pykosoauTento. [locme yTBepkaeHUS OJMH
3K3eMILIAP AKTa XPaHUTCS Yy PYKOBOAMTEINS COOTBETCTBYOLIETO MOJAPA3/Ie/IeHHs,
BTOPO# SK3eMIUIIp AKTa XpaHHUTCS Y 3aBE/YIOLLETO.



